
CHRISTIAN RESOURCE CENTER (CRC) LIBRARY POLICIES 

For HIH Families 

 

As you tour Hand in Hand, you will see a wonderful library housed in the building.  The Christian 

Resource Center (CRC) Library is a ministry started and maintained by Jeannene Forshee and a volunteer 

staff to provide materials to homeschooling families, who pay a membership fee.   

In exchange for a rent-free location, HIH students, families and teachers have access to a 20,000 volume 

juvenile library.  Library materials can be used in the library, classrooms, or checked out to be taken 

home.    

 

Classroom Use 

Materials, checked out by students for classroom use, must stay in the classroom.  If a student wishes to 

bring resources home, he or she must go with a parent to the library to check out a resource. 

 

Borrowing Policies for Home 

Each student (E1-HIgH) has their own ID number. Each family unit (CH-HIgH) also has a patron ID 

number.   

Materials can be checked out of the library by using the "Resource Sign Out" sheet located on the 

library counter.  Please carefully fill in the date, your name, your patron ID number (if known), the 

resource barcode and title.  The library resource barcode is on a sticker with a 4 or 5 digit number.   A 

record of these resources will be entered into the computer database the next time a library volunteer is 

at the library. 

Students can check out up to 4 resources at a time with a parent present.  Parents can check out up to 

20 resources.  Only 3 CD albums and 8 DVDs can be checked out at a time. 

DVDs can be checked out for 1 week and all other resources can be checked out for 3 weeks. 

Resources may not be renewed, but after being checked in, they can be checked out again.  Overdue 

fines are 15₵ per resource, per calendar day.  Fines will only be collected when a limit of $10 is reached, 

at which time library privileges will be suspended until the fine is paid. 

 

Returning Resources 

Resources must be returned to the return basket in the library, the outside drop-off box in the school 

entrance or to the check-out counter if a librarian is present.   Please do not return an item to the 

shelves as it will not get checked in and an overdue fine will be generated. 



Emails are sent out listing overdue materials and current fines weekly.  Student's overdue notices are 

sent to the parent's email.   

If you believe that a mistake has occurred, and you have not checked out a resource, please inform the 

library by email (crclibrary@usfamily.net) and the resource will be removed from your record.  If you 

believe an overdue resource was returned, please come to the library and look for the item.  If you find 

it, leave the resource on the counter with a note. 

If you lose or damage a resource, you will be charged a replacement fee.  If you lose/damage a disk from 

a CD or DVD album, you will be charged for the cost of the entire set if individual discs are not available 

for sale. 

 

Online Catalogue 

The library catalogue is at http://crcroseville.mysurpass.net .  

A patron can log onto their account or their child's account with the patron ID and password, which can 

be found at the top of emails sent from the library.  Patrons are able to view what resources are 

currently checked out under their names. 

Volunteer librarians are at the library during these hours. 

 

Library "Open to the Public" Hours  

Mondays       4:00 – 8:30 pm  

Tuesdays      10:00 am – 12:30 pm  

Thursdays      4:00 – 8:30 pm  

Fridays           1:00 – 5:30 pm 

 

Volunteer Opportunities 

Since all library tasks are performed by a limited number of volunteers, help from HIH families is 

welcomed and appreciated!  Please email crclibrary@usfamily.net for more information. 
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